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These requirements apply unless different conditions are set out in the specific tender procedure. The award
procedure is carried out in accordance with the applicable provisions of the German Act against Restraints on
Competition (GWB) and, in the case of awards above the EU threshold, in accordance with the German Ordinance
on the Award of Public Contracts (VgV) and, in the case of awards below the EU threshold, in accordance with
the German Regulation on Sub-threshold Procurement (UVgO).

1. Submission of requests to participate and tenders

Requests to participate and tenders must be submitted in electronic form using the editable templates pro-
vided on GIZ’s eProcurement Tender Platform, https://ausschreibungen.giz.de. External content (such as
links to websites) will not be taken into account.

To submit requests to participate or tenders, please proceed as follows:

Only if you are not yet registered:
Register at https://ausschreibungen.giz.de (note: in order to register, you will be redirected to the page
https://dtvp.de/. Here it is sufficient to select the free BASIC model.)

After you have registered:
1. Log in at https://ausschreibungen.giz.de with your access data.

2. Select the desired tender procedure and click on the button to the right entitled ‘Informationen zu
diesem Projekt’ (‘More information about this project’). This will give you an overview of the selected
tender.

Click on the ‘Jetzt teilnehmen’ (‘Join now’) button.

In the left-hand menu click on ‘Kommunikation’ (‘Communication’). Check there for answers to ques-
tions from tenderers that were published before your participation. If answers are given in the future,
you will automatically be notified by email that new answers are available.

5. In the left-hand menu, click on ‘Angebote’ (‘Tenders’) or ‘Teilnahmeantrédge’ (‘Requests to partici-
pate’).

6. Click on the ‘Open web-based submission’ (recommended) or ‘Submission via Bietertool’ (‘Tenderer
Tool’) button.

Note

Please make sure well in advance that your computer meets the necessary specifications. You can
obtain further assistance by clicking on the button ‘Online Hilfe’ or at https://support.cosinex.de/unterneh-
men/ and click on ‘English instructions’.
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5.2

Support and instructions
You can find instructions on how to submit requests to participate and tenders here.
If you have any technical questions, please contact the Cosinex support team:

1. By email: support@cosinex.de (recommended)

2. By service telephone number: 0900-1-267463 (€1.49 per minute from a German landline, mo-
bile phone costs may vary)
Service hours: Monday to Friday, from 08:00 to 18:00.

No remuneration or reimbursement of costs

GIZ will not provide any remuneration or reimbursement to cover participation in presentations or the prep-
aration of requests to participate or tenders in the context of the competitive procedure.

Terms and conditions of contract

Tenders are subject to the General Terms and Conditions of Contract (‘Terms and Conditions’) for supply-
ing services and works on behalf of the Deutsche Gesellschaft fiir Internationale Zusammenarbeit (G12)
GmbH. These will form a part of the contract when the contract is awarded to the selected tenderer.

Further to this, the special terms and conditions of contract contained in the award documents will apply to
the implementation of the assignment.

Questions about the procedure for the award of contract and the award documents

Any commercial, technical or procedural questions shall be raised promptly by the candidates/tenderers,
and no later than the deadline specified in the procedure. Questions can only be submitted electronically
via the Tender Platform. During ongoing tender procedures, candidates/tenderers may not enter into con-
tact with people involved in the procedure, apart from GIZ Contract Management. Insofar as they are of
general interest, questions and answers will be made available in anonymous form to all candidates/ten-
derers on the Tender Platform for the award of contracts. Questions and answers that are relevant to only
one candidate/tenderer will be discussed with them alone.

Note

Only if you are registered with GIZ’s Tender Platform for the award of contracts, and after you have
logged in and clicked on the link ‘Join now’, will you be sent emails automatically with new information
relevant to the procedure. We strongly recommend that you register. This does not imply an obligation
to participate in the award procedure.

Suitability

The contract will only be awarded to (eligible) candidates/tenderers with the required expertise and capacity
that meet the criteria listed in the self-declaration of eligibility and/or the requests to participate and that are
not excluded under the terms of Sections 123 or 124 of the German Act against Restraints on Competition
(GWB).

If there is a previously announced limit to the number of candidates/tenderers, an assessment will be car-
ried out according to the relevant evaluation scale included in the award documents.

GIZ checks the identity of candidates/tenderers prior to awarding the contract. The evidence will usually
consist of a copy of the extract from the official register in the respective country. Translations into German
or English shall be enclosed for any official documents in another language. European companies must
provide a copy of the current register entry within the scope of Annex Xl to EU Directive 2014/24/EU on
public procurement. International companies must provide a copy of the register entry or a valid registration
document for their company.
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5.3 GIZ checks the candidates/tenderers against the sanctions lists of the United Nations and the European
Union prior to awarding the contract. GIZ will inform the candidate/tenderer if facts come to light during the
verification that prevent the contract from being awarded to the candidate/tenderer.

5.4  As a condition for contract performance, GIZ checks the risk of false self-employment of candidates/ten-
derers. GIZ reserves the right to not award the contract in the event of an increased risk of false self-
employment.

5.5 GIZ may check the creditworthiness of candidates/tenderers. To this end, GIZ can request information from
Creditreform Frankfurt Hoffmann & Nikbakht KG, JunghofstralRe 16, 60311 Frankfurt am Main (hereinafter
referred to as Creditreform), from which it obtains relevant data. For this purpose, GIZ will provide the name
and address, and if available, the dates of birth of the business partner to Creditreform.

With regard to the processing of data by Creditreform, the relevant information can be found in the bulletin
‘Creditreform-Informationen nach EU-Datenschutz-Grundverordnung (EU-DSGVO) at www.creditre-
form.de/frankfurt-am-main/datenschutz (German only). Questions about this processing of your data
should be directed to the data protection officer at Creditreform (see link above for contact details).

6. Contents of the technical bid
6.1  The requirements for the technical bid are laid out in the terms of reference.

6.2 If CVs are required for the proposed experts, these must be submitted in the standard EU format (e.g.
Europass format) and in the language of the procedure.

6.3 The candidate/tenderer ensures that the experts proposed by them are available to carry out the contract.
As proof of availability, the experts in question shall issue a declaration to this effect if so required in the
Terms of Reference.

6.4  Should any of the proposed experts have an existing employment contract or development service contract
with GIZ, or an existing top-up and allowances agreement as an integrated expert, the relevant con-
tract/agreement end date must be stated.

Note

The technical bid should not contain any information whatsoever about the price. The technical bid is to
be submitted in a separate PDF document from the financial bid. The technical bid is to be named:
[tender number]-technical bid-[candidate/tenderer name].

7. Financial bid

7.1 The financial bid must be in euros and structured in accordance with the price sheet and the General Terms
and Conditions.

7.2  The financial bid should contain the specification of inputs as required in the terms of reference as well as
any budgets set by GIZ.

7.3  All prices are to be quoted with their net value.

Note

The financial bid is to be submitted in a separate PDF document from the technical bid. The financial bid
is to be named: [tender number]-financial bid-[candidate/tenderer name].

8. Presentations

GIZ reserves the right to require candidates/tenderers to give a presentation outlining the tender and the
proposed personnel. This presentation must include information showing that the concept and proposed
experts provide sufficient guarantee of the successful implementation of the contract for which the invitation
to tender has been issued.
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9. Award criteria and evaluation

Tenders are rated on their technical merits in accordance with the assessment grid specified in the tender
documents.

Only technical bids for which the technical evaluation results in a rating of at least 500 points will undergo
a financial evaluation. Technical bids with less than 500 points will be excluded from the tender procedure.
If a technical minimum/mandatory criterion specified in the terms of reference is not fulfilled, the financial
bid will not be opened and the tender will likewise be excluded. The specific weighting of the technical and
financial bid will be specified in the letter to the candidates/tenderers. Fixed budget items stipulated in the
tender documents for the financial bid are not included in the evaluation and weighting of financial bids.

10. Candidate/bidding consortia

Candidate or bidding consortia must designate a lead member and authorise this member to represent the
consortium and receive payments in discharge of GIZ’s liability towards for all members of the consortium.

A formal agreement to this effect must be signed by each member of the consortium and attached to the
request to participate or the tender. This can be done using the template provided by GIZ.

11. Subcontracting party and eligibility based on the capacities of other entities
11.1  Subcontracting party with eligibility based on the capacities of other entities

If candidates/tenderers intend to make use of the capacities of another person or company to implement a
contract, they are required to prove that the relevant capacities are at their disposal to implement the con-
tract or will be delivered by the subcontractor in question; to do so they must complete and submit the
‘Declaration of eligibility through reliance upon the capacities of other entities’ form.

11.2 Subcontracting party

If a candidate/tenderer intends to let a subcontractor implement some of the services, the nature and extent
of these services must be stated with the submission of the tender, and the subcontractor must be men-
tioned by name.

12. Changes to requests to participate or tenders; variant tenders

Corrections of, or changes to requests to participate or tenders must be submitted in the same form as the
original request to participate or tender. They must be unequivocal.

Variant tenders are not permitted. Any variant tenders submitted shall be excluded, but do not lead to the
main tender being excluded.

13. Storage and processing of personal data

The storage and processing of personal data at GIZ is carried out in accordance with the document ‘Infor-
mation on data processing pursuant to Article 13 of the General Data Protection Regulation (GDPR) (Data
Privacy Policy)’, which is attached to these tender documents.

14. Duty to inform in the event of prior involvement

If the list of proposed experts includes anyone who advised GIZ before the award procedure or was involved
in preparation of the award procedure in any other way, the candidate/tenderer must inform GIZ of this fact.

15. Candidates/tenderers from non-covered third countries

GlZ reserves the right to exclude candidates/tenderers based in countries outside the European Union that
are neither party to the World Trade Organization Agreement on Government Procurement nor to any other
international agreement with the European Union on ensuring equal and reciprocal access to participation
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in public procurement procedures (‘non-covered third country’) from participation in this specific procure-
ment procedure at any time during the procurement procedure. Candidates/tenderers based in non-covered
third countries are also not entitled to legal protection from review bodies under public procurement law.
This section applies mutatis mutandis to candidate/bidding consortia in which at least one member of the
consortium is based in a non-covered third country.

This section also applies accordingly to candidates/tenderers who, as part of the eligibility through reliance
upon the capacities of other entities, make use of a company which is based in non-covered third country.
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